
How to Update your CHWA CESU Experts Database Profile 
 

1. Navigate to the following url:  https://chwacesu.org/login/ 

 

2. Login using the credentials provided to you: 

 

 
 

 

3. You will be automatically directed to a form that will allow you to update most of the fields 

associated with your profile: 

 

https://chwacesu.org/login/


4. Profile Photo 

a. Your profile photo should be less than 100 MB in size, but larger than 334 by 334 pixels 

in png, jpg, or jpeg format. 

b. Portrait orientation images work the best. 

c. Click the “Add File” link and navigate to the location of the file on your computer.  Select 

the file. 

d. Your new photo will replace the existing photo. 

 

5. Name 

a. If your name has changed, please make the corresponding changes. 

 

6. If any of your contact information has changed, please update accordingly (e.g., Email, Street 

Address, Building, City, Zip Code, etc.). 

  



7. Title - If your professional title has changed, please replace it with the new title. 

 

8. Research Disciplines – This is the assortment of higher level classifications of your research.  

They are displayed on both your profile and with the thumbnail summaries on the Experts 

Database search page.  Please select 3 to 4 of your primary research disciplines, or fields.  If your 

work has changed, you can deselect prior disciplines and add new ones. 

 

 
 

9. Research Interests – Using the text box, provide up to 8 more specific research interests, 

separating each one by a comma.  Examples might include a specific organism(s) with which you 

work, specific fields or ecosystems in which you work, or other more specific areas of research. 

 

10. Research Website – If you have a research website, enter the full URL of your site and the link 

will be featured on your profile page. 

 

  



11. CV – Click the “Add File” link to navigate to the most recent version of your CV in pdf format to 

upload a new copy to the site.  It will replace the previous version. 

 

 
 

12. Office Phone 

13. Biographical Sketch – Use the text editor to either type or paste an updated narrative describing 

your background, experience, expertise, qualifications, and research. 

14. Educational Background – Type or paste updates to the bulleted list of your educational 

background. 

15. Ongoing and Recent CESU Projects – Use the text editor to type or paste information about any 

of your ongoing or recent CESU projects.  This can include links to other pages with additional 

information by highlighting the link text and inserting a hyperlink using the paperclip icon ( ). 

16. Other Research - Use the text editor to type or paste information about any of your other 

research projects.  This can include links to other pages with additional information by 

highlighting the link text and inserting a hyperlink using the paperclip icon ( ). 

17. Professional Mentor – Click the box to indicate if you’d be interested in participating as a 

mentor to early career professionals also involved with the CESU. 

18. Data Collection – Click the box to acknowledge that the data provided will be publicly available. 

19. Update – Click the “Update” button to commit your changes. 

20. You will then be taken to a view of your newly modified profile to review it for accuracy.  If you 

need to make further changes, click the back button on your browser and made the necessary 

updates before clicking the “Update” button again. 
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